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KoMOHHMpoBaHHOTO BHAa Jletckuit cam Ne 13 «3Be3nouxay ropona Bupcka
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00 apxuBe MyHHIHNIAALHOI0 GI0AKETHOIO A0IIKOJbHOIO o0pa3oBaTeJILHOrO
yupe:xaenuns komOuuupoBannoro Buaa derckumii cag Ne 13 «3Be3goukar ropoaa

bupcka myannunanbHuoro paiiona Bupckuii paiion
Pecny6saukn Bamkoprocran
(MBJIOY Hderckuii cag Ne 13 «3Be3gouxay r. Bbupcka)

I. O6uHe noJio:keHusn

I.1. Tonoxenne 06 apxue MBIIOV Jletckuit cag Ne 13 «3Besmoukay T. Bupcka
(nanee - Ilomoxenwe) pa3paBOTaHO B COOTBETCTBHH C NONIIYHKTOM & myHKTa 6
Ionoxenus o ®esepansHOM apXHBHOM areHTCTBE, YTBepXKIeHHOro Yka3zom [Ipesunenta
Poccuiickoii ®enepanuu ot 22 wmioms 2016r. N 293 "Bompocel  ®PenepansHOro
apxuBHOro arentcrsa" (CobOpaHue 3axoHOmaTenscTBa Poccuiickoi Oepepannn, 2016,
N 26, ct. 4034).

1.2. TlonoxeHue pacmpocTpaHsieTcsi Ha apXHBHI OpraHM3alMi, BBICTYMAIOIIUX
MCTOTHUKAMH KOMIIJICKTOBAHMS I'OCYNapCTBEHHBIX, MyHUIHIIAILHEIX apXHBOB (fanee -
ApxuB MBJIOY [letckuii cag Ne 13 «3Be3mouxay T. bupcka).

1.3. Apxus MBJIOY [lerckuit cax Ne 13 «3Be3nouxa» T. bupcka co3maercs Ha
fIpaBax CTPyKTYypHOTO MOApa3/JeNeHus], OCYLIECTRISIONIEr0 XpaHeHHe, KOMIIIEKTOBAHHE,
Y4€T W HCMONB30BaHME NOKYMEHTOB ApxuBHOro ¢oHna Poccuiickoit Menepauum,
AIOKYMEHTOB BpeMeHHEIX (cBbiie 10 JIeT) CpOKOB XpaHeHHs, B TOM YHCIe IO JTUYHOMY
cocraBy, obpasoBaBImXcs B AestensHocTd MBJIOY Hetcxuii cag Ne 13 «3Be3moukay r.
Bupcka, a Taroke NMOArOTOBKY HOKYMEHTOB K nepefaye Ha IOCTOSHHOE XpaHEHHE B
FOCyIapCTBEHHBIN (MyHHLHUNAIbHEIN) apXUB, MCTOYHMKOM KOMILIEKTOBAHHMS KOTOpOTO
BeicTynaer MBJIOV Iletckwuii can Ne 13 «3Be3mouxay . bupcka.

1.4, MBIOY [lerckuit cam Ne 13 «3Be3mouka» . bupcka paspabateiaer
nonoxxenue o6 Apxue MBJIOY [lerckmii cagx Ne 13 «3Be3mouka» . Bupcka.
[lonoxenue 06 Apxuse MBJIOV Jlerckuii cag Ne 13 «3Be3nouxa r. Bupcka nognexur
COT/IACOBAHMIO HA TIPEIMET COOTBETCTBHs ero [lolmoxeHHMIO C y4eToM cocraBa
AOKYMEHTOB, HaXOAAIIMXCS Ha XPAaHEHUH U MOIJIEXKALINX XPAHEHHUIO B Apxuse MBJIOY
Hetckuii can Ne 13 «3Be3nouka» r. Bupcka.



OpraHusauuu, BBICTYNAIOIME HCTOYHMKAMH KOMIIIEKTOBAHES tbenepanbHbBIX
TOCYZAapCTBEHHBIX apXUBOB, COINACOBEIBAIOT HolNoxeHHe 06 Apxuse MBJIOY Jletckuii
can Ne 13 «3Besmouxa» r. Bupcka ¢ denepansubim TOCYIapCTBEHHBIM apXHBOM;
OpraHU3alliM, — BBICTYMNAIOIIME MCTOYHHKAMH KOMIUIEKTOBAHHS TIOCYNApCTBEHHBIX
apXuBOB CyOBekToB Poccumiickoii ®Deneparum, MYHHULHUIAIBHBIX apXHBOB, - C
YMOTHOMOYCHHBIM OPraHOM HCIIOJHUTENEHOH BracTH cyOnexta Poccuiickoit ®enepauuu
B cepe apXMBHOTO [ieNia MM C TOCYJapCTBEHHBIM apXMBOM cyOwekTa Poccuiickoii
(Degepallii, MyHHLUNATBHEIM apXUBOM B CIIy4Yae HaAeleHHs HX COOTBETCTBYIOLIHMH
[TOJIHOMOYHSIMH.

Ilocne cornacoBanus mnomoxeHue 06 ApxuBe MBJIOY [erckuii cag Ne 13
«3Be3nouka» I. Bupcka yTBepxkmaercs pykoBoguteneM MBJIOY Jletckuii cam Ne 13
«3Be3iouka» r. Bupcka.

1.5. ApXUB opraHM3andM B CBOel AeSITENBHOCTH pPyYKoBoacTByeTcs: DenepaibHbIM
3aKOHOM oT 22.10.2004 N 125-®3 "O6 apxMBHOM Jene B Pocculickoit ®enepanyn”
(Cobpanue 3akoHOmaTenbcTBa PoccHiickoif ®enepammu, 2004, N 43, cr. 4169; 2006,
N 50, ct. 5280; 2007, N 49, ct. 6079; 2008, N 20, c1. 2253; 2010, N 19, ct. 2291, N 31,
cT. 4196; 2013, N7, ct. 611; 2014, N 40, cr. 5320; 2015, N 48, cT. 6723; 2016, N 10,
cr. 1317, N 22, ct.3097; 2017, N25, cr. 3596, 2018, N1, cr.19), 3akoHamH,
HOPMaTHBHBIMH NPAaBOBBIMHU akTaMH Poccuiickoii ®@enepanuu, cybnextoB Poccmiickoii
OQenepauun B cdepe apxHBHOTO fea M JENONpPOM3BOACTEA, NpaBUJIaMKM OpraHU3aliy
XPaHEHHs, KOMIUIEKTOBAHHsA, y4eTa M HCIOJb30BaHUsA NOKYMEHTOB ApXMBHOTO (oHIa
Poccuiickoii ®eneparuu i Jpyrux apXUBHBIX JOKYMEHTOB B roCyIapCTBEHHBIX OpraHax,
OpraHax MECTHOI'0 CaMOYNpAaBJICHHs W OpraHW3allUsX , JOKaIbHBIMH HOPMATHBHBIMH
aKTaMH roCy1apCTBEHHOI'O OpraHa.

II. Coctas noxymentoB Apxusa MBJIOY Jlerckuii cag Ne 13 «3Be3noukay r.
Bupcka

2.1. Apxus MBJIOY [lerckmii can Ne 13 «3Be3noukan r. Bupcka XPaHHUT:

a) JOKyMEHTBI IIOCTOSHHOTO W BPEMEHHEBIX (cBEImIe 10 seT) CPOKOB XpaHeHHsI, B TOM
1HCIE NOKYMEHTBI MO JIMYHOMY COCTaBy, obpa3opaBmumecs B aesTenbHocTH MBJIOY
Hetckuii can Ne 13 «3Be3moukay T. Bbupcka;

0) HOKYMEHTEI TOCTOSIHHOTO XPaHEHMs U JOKYMEHTHI 110 JTHYHOMY cocTaBy (oHIa
(0B) opraHusanuii - MpeIIeCTBEHHAKOB (TIPH HX HATHYHK);

B) apXUBHBIE (OHBI THIHOTO IPOUCXONACHHA> (IIPH KX HaJIN4HH ),

r) ¢boHx nosns3oBanus (apxuBa)® (Ipu HaJIMYUH);

J) CIIPaBOYHO-TIOUCKOBEIE CPECTBA K JOKyMEHTaM U YYETHbIe JOKYMEHTEI ApxuBa
MBJIOV [detckuii cag Ne 13 «3Be3mouxay r. Bupcka.

IIL. 3apaun Apxusa MBIOY [ercknii cag Ne 13 «3Be3snouxa» r. Bupcka

3.1. K 3amagam Apxusa MBIIOVY [lerckuii cax Ne 13 «3Be3mouxa» T. bupcka
OTHOCSTCSI:

3.1.1. Opranusanus XpaHeHHs TOKyMEHTOB, COCTaB KOTOPBIX IIPELYCMOTPEH [1aBOH
II ITonoxxeHus.



3.1.2. Komnnexrosanne Apxusa MBJIOY Jerckuii cam Ne 13 «3Besmoukay» r.
bupcka okymeHTamu, 06pa3oBaBIMMECS B AearensHocTd MBJIOY Iletckuii cag Ne 13
«3Be3fouka» r. Bupcka.

3.1.3. Y4er 1oKyMeHTOB, HaXOASMIUXCS Ha XpaHeHHH B ApxuBe MBJIOY JleTckuii
cang Ne 13 «3Be3nouka» r. Bupcka.

3.1.4. Mcnonp3oBanue JOKYMEHTOB, HaXOAAIIHXCS Ha XpaHeHud B Apxuse MBJIOY
Hercxuii can Ne 13 «3Besgouka» r. Bupcka.

3.1.5. TlogroroBka u cBoeBpeMeHHas nepenaya NOKYMEHTOB ApPXHMBHOTO ()oHza
Poccuiickoii ~ ®enmepauuu  Ha  mocrosiHHOE XpaHeHHEe B  TOCYNAapCTBEHHBIH
(MyHMIMIATBHEIH) apXUB.

3.1.6. Meronudeckoe pyKkoBOACTBO m KOHTpONb 3a (OPMHpPOBaHHEM WU
O(QopMIIeHHEM NIeT B CTPYKTYPHEIX TOApa3AeNeHHsX OpraHHM3alMd M CBOEBPEMEHHOI
nepezayeli ux B Apxus MBJIOV Jletckwuit cax Ne 13 «3Be3nouxa r. Bupcka.

IV. ®yuxuun Apxusa MBIOY [erckuii cag Ne 13 «3Be3gouka» r. Bupcka

4.1. Apxus MBJIOY [etckuii cag Ne 13 «3Be3nouxay r. bupcka ocymectsisier
crneayromue GpyHKuun:

4.1.1. Opranusyer nprem JOKYMEHTOB MOCTOSHHOTO U BpeMeHHEIX (cBIlte 10 jeT)
CPOKOB XpaHEHHUs, B TOM YHCIIE 10 IMYHOMY COCTaBy, 06pa30BaBLIMXCS B JAeSTETBHOCTH
MBJIOV Ilerckuii cam Ne 13 «3Be3mouxay r. Bupcka, B COOTBETCTBHH C yTBEpIKIEHHBIM
rpaukoM.

4.1.2. Beper yuer JOKYMEHTOB U (DOHIIOB, HaXOASIIMXCS HA XpaHEHHH B ApxuBe
MBJIOY Ietckuii cax Ne 13 «3Be3mouxay . Bupcka.

4.1.3. TlpencraBnser B rocymapcTBeHHbII (MyHWIMIIANBHEIA) apXWB Y4YeTHBIE
CBENIeHHA 00 o0beMe M COCTaBe XPAaHSIIMXCS B apXHBE MBJIOV [erckuii cag Ne 13
«3Be3fouka» T. BHpcKa NOKYMEHTOB ApXHBHOTIO (ouga Poccuiickoit ®exmepanun u
APYTHX apXHBHBIX NOKYMEHTOB B COOTBETCTBHH C MODPSAIKOM TOCYIapCTBEHHOTO y4eTa
IOKyMeHTOB ApxuBHOTro ouna Poccuiickoit Meneparun’.

4.1.4. CucremMaTu3upyer U pasMelnaeT JOKYMEHTEI, NOCTYTalOIHe Ha XpaHEHUE B
Apxus MBJIOY [etckuii cam Ne 13 «3Be3nouxa» T. bupcka, obpazoBaBmnecs B xone
ocymecTteieHus aearensHoctH MBJIOY [letckwii cax Ne 13 «3Be3moukay T. bupcka.

4.1.5. OcymecTBiIsieT MOArOTOBKY U NMPE/CTABIISET:

a) Ha paCCMOTPEHHE U COTJIAaCOBAHHE aKcnepTHor komuccuu MBJIOY Jletckwuii can
Ne 13 «3Be3nouxa» r. Bupcka omucH men mocTosSHHOrO XpaHEeHHs], BDEMEHHBIX (CBBIIIE
10 ner) cpokoB XpaHeHHs, B TOM YHCIE O JUYHOMY COCTaBy, a TaKKe aKTEl O
BBINETICHNH K YHUYTOXXEHHIO aDXUBHEIX JOKYMEHTOB, HE MOIIEKAIIMX XPAHEHHIO, aKThI
00 yTpaTe JOKYMEHTOB, aKTbl O HEHCITPABHMBIX [TOBPEIKLEHHIX apXMBHBIX IOKYMEHTOB;

0) Ha yTBEepKIEHHE BKCIEPTHO-MPOBEPOYHON  KOMHCCHH ¢enepansHOro
FOCYapCTBEHHOI0 apxuBa HJIM YIOIHOMOYEHHOIO OpraHa MCIIOJIHUTENBHOH BIACTH
cybnexra Poccuiickoit ®enepauun B cepe apxupHOro mena (mamee - DITK apXHUBHOTO
YUpeXJeHHUs]) ONMCH JIeN TOCTOSIHHOTO XpaHEeHHU;

B) Ha cornacoanue DK apXHBHOIO y4peKIEHHS HIH rOCYAapCTBEHHOIO apxuBa
cybbexra Poccuiickoit Penepauin (MyHHIUNATEHOTO apXHBa), B cily4yae HaJlelleHHUs ero
COOTBETCTBYIOIIUMH MTONTHOMOYMSMHM, ONTHCHU JeJ 10 IMYHOMY COCTaBY;



r) Ha cornacosanue DITK apXHBHOrO y4pe[IeHHs WU TOCYIapCTBEHHOTO apXHBa
cybnexTa Poccuiickoii ®epepanuu (MyHHIMIAIEHOTO apxuBa), B ClIy4ae HaJeJIeHHs ero
COOTBETCTBYIOIIMMH IIOJHOMOYMSMH, akTel 00 yTpare IOKYMEHTOB, akKThl O
HEUCNPaBUMBIX MTOBPEKIEHUAX aPXUBHBIX JOKYMEHTOB;

n) Ha yTBepixAeHHe pykoBoputemo MBJIOY Ilerckumii cam Ne 13 «3Be3nouxa» T.
Bupcka OnMCH IeNl MOCTOSHHOTO XpaHEeHHs], ONIUCH BpeMeHHBIX (cBhime 10 j1eT) cpokoB
XPpaHEHHs, B TOM YHCIE OIMCH e/l [0 JIUYHOMY COCTaBy, aKThl O BEIJENEHHH K
YHHYTOXKEHHIO apXMBHBIX NOKYMEHTOB, HE IOJUIEKAIINX XPaHEHHIO, aKThl 00 yTpare
AOKYMEHTOB, aKTbl O HEHCHpPaBHMBIX IIOBPEXICHUAX AaPXUBHBIX JOKYMEHTOB,
yTBepxkIeHHble (cornacoBanHble) OITK MIM rocynapCTBEHHBIM apXHBOM CyOBeKTa
Poccuiickoii Depepauuu (MyHHLIUIIATEHEIM apXHBOM) B CiIydae HaJeleHHs ero
COOTBETCTBYIOIIUMH ITOJTHOMOYHSIMH.

4.1.6. Opranusyer mnepemauy mOKyMeHTOB ApxuBHOro @(oHza Poccuiickoii
deziepallii Ha IOCTOSHHOE XPaHEHHE B TOCYAApCTBEHHEIH (MYHHLMIANBHEIN) apXUB.

4.1.7. OpranusyeT ¥ NPOBOJUT SKCIEPTH3y LEHHOCTH AOKYMEHTOB BPEMEHHEIX
(cBbimie 10 JieT) cpokoB XpaHeHHs, HaxXOAAIIMXCA Ha XpaHeHHH B ApxmBe MBJIOY
Hetckuit cag Ne 13 «3Be3nouka» r. bupcka B nesnsix or60pa J0KyMEHTOB JUISL BKIIIOUEHHS
B cocTaB ApxuBHOro ¢onaa Poccuiickoii Peneparmu, a Takike BHISBIEHHS JOKYMEHTOB,
He MOAJIeKalMX AalIbHEeHIIEMY XpaHEeHHIO.

4.1.8. IlpoBoguT MepomnpusTHS MO OOECIEYEHHIO COXPAHHOCTH IOKYMEHTOB,
Haxonsumxcs Ha xpaHeHHH B ApxuBe MBJIOVY Jlerckmii cag Ne 13 «3Be3mouxa» T.
Bupcka.

4.1.9. Opranusyer uHbOpPMHpOBaHHE pyKOBOACTBA M paboTHukoB MBJIOY
Hetckuii cam Ne 13 «3Be3mouxa» T. bupcka o cocraBe M comepKaHHH JTOKYMEHTOB
ApxuBa MBJIOV Jlerckuii cax Ne 13 «3Be3gouka» r. Bupcka.

4.1.10. ndopmupyer nose3oBateneil M0 BOIPOCEM MECTOHAXOMIEHHS APXHBHBIX
JIOKYMEHTOB.

4.1.11. Opraausyer BbIIa4y NOOKYMEHTOB W Jel i pabOTEl B YHUTAIBHOM
(TPOCMOTPOBOM) 3aJe HIIH BO BpEMEHHOE MOJIb30BaHUE.

4.1.12. McrionHsieT 3ampockl MMoJib30BaTeNel, BBIIAET apXUBHEIE KOIIUU JOKYMEHTOB,
apXHBHEIE BBIITUCKU U apXHBHEIE CIIPaBKH.

4.1.13. Bener yuer ucrons3oBaHus 10KyMeHToB ApxuBa MBJIOY Jletckwuii cam Ne
13 «3Be3pouka» r. Bupcka.

4.1.14. Cospgaer donn nons3oBanus ApxuBa MBJIOY Jlerckuii cam Ne 13
«3Be3mouka» I. BUpcka H OpraHusyeT ero UCroJb30BaHHe.

4.1.15. OcymecTBisfeT BeJeHHE CIIPABOYHO-IIOHCKOBBIX CPEACTB K JOKYMEHTaM
Apxusa MBJIOV Jerckuii cag Ne 13 «3Be3mouxa» r. Bupcka.

4.1.16. YuactByer B pa3paboTke mokymentoB MBJIOY Jlerckuii camg Ne 13
«3Be3mouka» I. bupcka 1o Bommpocam apXHBHOTO J€Na U AeTONpPOH3BOICTBA.

4.1.17. Oka3pIBaeT METOIHYECKYIO TIOMOILE:

a) cyx6e nenonponssoactea MBJIOY [letckuii cax Ne 13 «3Be3mouka» r. bupcka
B COCTaBIICHHH HOMEHKIIATYDEI Jell, JOPMUPOBaHUH U 0(OPMIIEHHH JIET;

0) cTpyKTypHBIM MoppaszeneHusM W paborHukamM MBJIOY Jlerckumii cam Ne 13
«3Besgouka» I. Bupcka B HOAroToBKe NOKYMEHTOB K nepeiade B Apxus MBIIOY
Herckuii can Ne 13 «3Be3nouxay r. Bupcka.
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V. IIpaBa Apxusa MBIOY Jercknii cax Ne 13 «3Be3nouka» r. Bupcka

5.1. Apxus MBJIOY Hetckuii cax Ne 13 «3Be3nouka» r. Bupcka umeer IpaBo:

a) mpeacTaBnATh pykoBoacTBy MBJIOV Jlerckuit can Ne 13 «3Be3moukay T. bupcka
MPEUIOKEHUSI TI0 COBEPIIEHCTBOBAHWIO OpPraHM3allMd XpaHEHHs, KOMIIIEKTOBAaHMUS,
y4Y€Ta M MCII0JIb30BaHHs apXUBHBIX JTOKYMEHTOB B ApxuBe MBJIOY Jlerckuii cag Ne 13
«3Be3nouka» r. bupcka;

6) sanpamMBaTe B CTPYKTYpHBIX mogpasaenenusx MBIIOV Jerckuii cam Ne 13
«3Be3fioukay» r. bupcka ceesenus, Heobxoxumele st pabotsl Apxua MBJIOY Jlerckuit
cazg Ne 13 «3Be3mouka» r. Bupcka;

B) AaBaTh PEKOMEH/AIlH! CTPYKTypHbIM TofpaszenenusM MBJIOY Jerckuii cag Ne
13 «3Be3gouxa» r. Bupcka mo BompocaM, OTHOCSIIMMCS K KOMIIETEHIUH Apxusa
MBJIOVY Jletckuii cag Ne 13 «3Be3mouka» r. Bupcka;

r) uHGOPMHPOBATE CTPYKTypHBle mozpasfenenus MBIOY lerckumit cag Ne 13
«3Be3nouka» r. bupcka o HeobxoxmMmocT mepenauum AOKyMeHTOB B Apxue MBIOY
Hetckuii can Ne 13 «3Be3nouxa» r. BUpcka B COOTBETCTBHY ¢ yTBEPIKAEHHEIM rpahyuKoM;

1) TPHHAMATh y4YacTHE B 3acefaHHsAX LIeHTpaibHOM BSKCIepTHO-IIPOBEPOYHOMH
KoMyccuu mpu PefiepanbHOM apXuBHOM areHTcTBe, DITK apXuBHOTO yupexaeHus.

ITopmynkr 2 nynkta 6 IlonoxeHus o DenepanbHOM apXMBHOM AareHTCTBE,
yTBepxkaeHHoro Ykazom IlIpesumenta Poccwuiickoii ®eneparuu ot 22.06.2016 N 293
"Bonpocel  ®enepansHoro apxusHoro arentcrsa" (CobpaHHMe 3aKOHOIATENHCTBA
Poccuiickoit ®enepauun, 2016, N 26, ct. 4034).

? Iynkr 112 TOCTa P 7.0.8-2013 "CUBH]I. Jlenonpou3BOACTBO U apXHBHOE JEJIO.
Tepmuns! u onpenenenus”. - M.:Cranaaptuagopm, 2014

B ITynkr 125 T'OCTa P 7.0.8-2013 "CUBH/I,. [{enonpon3BOACTBO U apXHBHOE JIENO.
Tepmunsr u onpenenenus”. - M.:Crannaptundopm, 2014

[lognyukr 11 mynkta 6 Ilomoxenus o PenepaqbHOM apXMBHOM areHTCTBE,
yTBepikaeHHoro YkazoM IlIpesumenta Poccwuiickoii ®@eneparuu ot 22.06.2016 N 293
"Bonpocel ®enepansHoro apxusHoro arentctsa" (CobpaHMe 3aKOHOIATENHCTBA
Poccuiickoit ®eneparun, 2016,
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