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padoTsl ¢ d1ekTpoHHoi moutoii B MB/IOY /lerckuii caag Ne 13 «3Be3iouxa»

r.bupcka

1. O0mue mooKeHU s

1.1. MBJIOY Jetckuit cag Ne 13 «3Be3nouka» r.bupcka (nanee — JIOY) mumeer cBoii aapec

BHEKTpOHIiOﬁ ITOYTLI.

1.2. Dnexrponnas nouyra B OY MOMXKET MCIMONL30BATLCS TOJNBKO B aJIMHHHMCTPATHBHBIX M
o0pa3oBarebHbBIX HEJIsIX.

1.3. Ionp30BaTeny u BIaAEIbLbI IEKTPOHHBIX TOYTOBBIX SIIMKOB JIOJDKHBI COOMIONATE NIPaBUIIa

¥ HHCTPYKLMH 110 paboTe ¢ IEKTPOHHOMN ITOYTOM, STHYECKHE HOPMbI OOILIECHHUS.

1.4. Ilepen ornpasieHueM cooOIIEHHS WIH OTYETa HEOOXOIUMO MPOBEPHTH NPABOIUCAHUE H
rpaMMaTHKy TeKCTa.

1.5. Ilonb3oBaTensiM JaHHOTO CEPBUCA 3alPEIEHO:
- Yy4acTBOBAaTh B PAacChUIKE IOCJIAHMH, HE CBA3aHHBIX C 00pa3oBaTENbLHONW MM
aJIIMUHUCTPATUBHOM JesitelbHOCTRIO JIOY;
- nepechulaTh IO TPOU3BOJBHBIM ajJpecaM He 3aTpeDOoBaHHYIO TOTpeOHTESIMU
uHpopManuio (cram);



- OTIIPaBJIATH cooluieHus ITPOTHUBO3aKOHHOTO HWJIH HEITHYECKOIO COJCpPIKAHUS,

HCIIOJIB30BAaTh MaCCOBYIO PaCCHIIKY BHCKTPOHHOﬁ [TOYTEI, 32 UCKITIOYeHHEM He0OXOIMMBIX

CJIy4dacB;

- JJICKTPOHHOC MOCIaHHE HE JIONKHO HCIOJIB30BATLCA JJIA ITEePEChUIKH CCKpCTHOﬁ H

KOH(UIEHIHAILHON HH(pOPMALINH, periamMeHT 0OMeHa KOTOPBIMU YTBEPIKIACTCs MHBIMH

HOPMATHBHO-IIPABOBLIMH aKTaMH.

2. Tlopsiaok 06padoTKu, nepeaaun u NPHEMa JOKYMEHTOB 110 2IeKTPOHHOI MoYTe

2.1.

2.2

2.3,

24.

2.5.

2.5,

2.7

25,

Ilo arekTpoHHOI OYTE MPOM3BOJUTCS MMOJIyYCHHE U OTIIPaBKa HHPOPMALIUH
3aKOHOJATE/IbHOr0,  HOPMATUBHO-IIPABOBOrO,  y4ebHOro,  yuebGHO-
METOJMYECKOTO Xapakrepa, a Takke Jo00H apyroii wuHdopmanum,
COBMECTHUMOI ¢ IpoueccoM 0OpazoBaHus.

His o6pabotku, nepenadn i npreMa HHGOPMAILMH 110 FEKTPOHHOM M0UTe
B JIOY npukazoM 3aBefyloliero Ha3Ha4aeTCsi OTBETCTBEHHOE IIHIO —
onepaTop 7I€KTPOHHOMH MOYTHI.

[Ipu cozpannm snekrponnoro mnourosoro smuka (DIIS), caiita JIOY
OTBETCTBEHHOE JIMIIO HAIPABIISAET B MYHMIMIAIBHBIA OpraH yrpasleHus
00pasoBaHHeM CBOM ANICKTPOHHBIE PEKBH3HTBI Ui (OPMHPOBAHHS Ga3bl
JIAHHBIX 00Pa30BATENBHBIX YUPEKACHHIN MyHUIIUIATUTETA.
AIIMHHUCTpaLus JI0Y JOJKHA obecrneunTs BecriepeboiiHoe
(pyHKUMOHMpPOBAHME ~CepBHCA ICKTPOHHOI MOYTHI M pEryispHoe
TMOJTy4eHHE H OTIPABKY HH(OPMAIHH B TEUEHHE BCEro paboyero aHs.
OTBETCTBEHHOCTH 3a HEHAJUIEKAIILYIO IOATOTOBKY HHPOPMAIMH K Nepeade
[0 ICKTPOHHOM I10YTE HECET aBTOp HMH(pOPMAIMH, TPEANoNaraeMoi K
OTIIPABKE.

OTBETCTBEHHOCTD 3a OTHPABKY aJpecary  I0IyueHHe HIeKTPOHHOIT OYTHI
HECET ONeparop JIeKTPOHHOI ITOYTEI.

llepenaBaembie ¢ MOMONIBIO  SNEKTPOHHOH  MOUTH  OpUIHUATBHBIE
JOKYMEHTBI JIOJDKHBI HMETh HCXO/AIIMIA PErHCTPAlMOHHBII HOMED.

Bce nepesiaBaembie yuebHo-MeTOIMYECKHE M CIIPABOYHO-HH(DOPMALHOHHBIE
MaTepuasbl JOMKHBI IEPEIaBaThCs € CONPOBOAUTENLHBIM MUCBMOM. Jlisi
OTHPABKH 3/IEKTPOHHOIO COOOIIECHHS M10JIB30BATEb 0QOPMIISET JOKYMEHT B
COOTBETCTBHH C TPEOOBAHUSAMH 110 JENIONPOU3BOJCTBY, YTBEPKACHHBIMU B

JIOV.

IIpu nonyuennn snekTpoHHOro COOBLIEHUS OMEepaTop:

- Nepe/lacT NOKYMEHT Ha paccMOTpeHue aamuuucTpauuu JIOY wim B ciyuae

UMEHHOTO co00IIeHus - HEIIOCPE/ICTBEHHO azipecary;

- B CJIy4ac HEBO3MOKHOCTH MPOYTEHHS SIEKTPOHHOIO COOOIICHUS YBeIOMISET 00

9TOM OTIpPABHTEIIA.



2.10. OrnpaBka ¥ MOJYYEHHE EKTPOHHBIX JIOKYMEHTOB OCYILECTBIIAETCSA C MUCIOIL30BAHHEM
NpPOrpaMMHBIX TPOAYKTOB, MpeAHa3HAYE€HHBIX A7 pabOTEl ¢ 3IEKTPOHHOH MOYTOH B
JOY.

2.11. VYuer 5IeKTPOHHBIX JAOKYMEHTOB OCYIIECTBISETCH IIyT€M PETHCTpalMH B JKypHaje
PErucTpaIy BXOIAIIUX / HCXOASAIINX JOKYMEHTOB.

2.12. DIeKTpoHHBLIE JIOKYMEHTBI AyONUpPYIOTCS B BHJE KONMMH Ha OyMaXKHBIX HOCHTEIAX C
IPUCBOCHHEM HOMEpa BXOJSILEIO MM MCXOAAIero JokymeHTa. Cpokd MX XpaHeHus

pEraMeHTHPYIOTCS HHBIMH HOPMATHBHBIMM AKTAMH.
3. OTBEeTCTBEHHOCTD

3.1. M3menenne nHaumenoBanus oduuuansioro DI JIOVY cornacoBwiBaeT co CrielUaIMCTaMH
VYnpasnenus obpazoBanus ajMuHHCcTpannu PoctoBekoro paitona SlpocnaBckoii obmacty,
BEJLYIIIMMH DJICKTPOHHBIH JIOKYMEHTOO0OPOT M OTBEYAIOIIUMH 33 HHGPOPMaTH3AIMIO
CHCTEMBI MYHHUIHNIATBHOTO 00pa30BaHMsL.

3.2.1lo ¢axry namenenus oduumansroro DIIS JIOY o6s3aH0 yBEAOMUTE HHPOPMALOHHBIM
MMCBEMOM YIpapiieHHe oOpa3oBaHMs aMUHHCTpalH PocToBCcKoTO paitona SpocnaBckoit
obmactu 3a 3 paboumx aus 10 cmenbl 1S ¢ ykazanuem JaThl, ¢ KOTOPOH H3MEHEHHSI
BCTYIAIOT B CHIY.

3.3. OTBETCTBEHHOCTD 32 (D)YHKLIMOHHPOBAHUE SJIEKTPOHHOTO JOKYMEHTOO0OPOTA B YUYPEIkKICHUH
Hecet 3asenylomuit J[OV.



